
Attendance Sheet  (sample)

Name of the Organization/Section:
Name and Address of the Section Head:
Name and Address of the Supervisor:
Name of the student:

Internship Duration: From ............................ To .............................................

	20-01-2024
	

	21-01-2024
	

	22-01-2024
	

	23-01-2024
	

	24-01-2024
	

	25-01-2024
	

	26-01-2024
	

	27-01-2024
	

	28-01-2024
	

	29-01-2024
	

	30-01-2024
	

	………..
	………..





Signature of Industry Supervisor	              Signature of Section Head/HR Manager 

Office Seal
Note:
· Student shall sign in the attendance column.
· Holidays should be marked in red ink in the attendance column. Absent should be marked as ‘A’ in red ink.

[Type text]		[Type text]
